MHuHHCTEPCTBO 3/PaBOOXPaHEHHH
Poccuiickoii @egepauun

®ENEPAJIbHAA CJYZKBA 11O HA30PY
B C®EPE 3IPABOOXPAHEHHA
(POC3OPABHAI30P)

NMIPHUKA3

MockBa

06 yTBepKIeHHH KBAaIH(PHKAUHOHHBIX TpedoBaHHi
K NpodeccHoHaNbHLIM 3HAHUAM H HABBIKAM, HeoOX0AMMbIM AJIsi HCNIOJTHEHHS]
H0IKHOCTHBIX 00si3aHHOCTeH (enepaibHLIMH rocyJapcTBeHHbIMH IPaNIaHCKHMH
CJIy’KALIMMH LEHTPAaJbLHOI0 annapara u TeppUTOPHAJIbHbIX OPraHoB
denepanbHOi c1yKO0bI 10 HAA30PY B cdepe 31paBOOXPAHEHUT

B coorBercTBuH ¢ MenepanbHbIM 3aKOHOM OT 27 HIOJA 2004 1. Ne 79-03
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cT.3616; Ne 52, cr.6235; 2009, Ne29, crt. 3597; ct1.3624; Ne 48, crT. 5719; Ne 51,
ct. 6150; cr. 6159; 2010, Ne 5, ct. 459; Ne 7, ct. 704; Ne 49, ct. 6413; Ne 51, cT. 6810;
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cT. 3441; cr. 3477; Ne 43, cr. 5454; Ne 48, cT. 6165; Ne 99, ct. 6351; Ne 52, cr. 6961),
Vkazamu Ilpesumenta Poccuiickoi (Penepauns OT 31 nexabps 2005 r. Ne 1574 «O
PeecTpe N0MKHOCTEH denepanbHON roCyIapCTBEHHON IPaIaHCKOH cnyx06s» (Cobpanue
sakoHozarenbcTa Poccuiickoit ®eneparmu, 2006, Ne 1, CT. 118; Ne 10, ct. 1091; Ne 13,
cT. 1360; Ne 38, cr. 3975; Ne 43, cr. 4480; 2007, Ne 13, cT. 1530: Ne 14, cr. 1664; Ne 20,
cT. 2390; Ne 23, c1.2752; Ne32, c1.4124; Ne 40, cr.4712; Ne 50, c1. 6255; Ne 52,
cT. 6424; 2008, Ne 9, cr. 825; Ne 17, ct. 1818; Ne 21, cr. 2430; Ne 25, cr.2961; Ne 31,
ct. 3701; Ne 49, ct. 5763; Ne 52, c1. 6363; 2009, Ne 16, cT. 1901; Ne 20, ct. 2445; No 34,
cT. 4171; Ne 36, ct.4312; Ne 52, ct.63534; 2010, Ne 3, cr.276; Ne4, ct.371; Ne 12,
cr. 1314; Ne 15, ct. 1777; Ne 16, ct. 1874; 2011, Ne 5, cT. 711; Ne 48, ct. 6878; 2012, Ne 4,
cT. 471; Ne 8, ctT. 992; Ne 15, cr. 1731; Ne 22, cr. 2754; Ne 27, c1.3681; Ne 29, c1. 4071;
Ne 35, cr.4783; cr.4787; Ne44, cr. 5995, Ned7, cT. 6460; Ne 50, cr.7013; Ne5l,
cr. 7169; 2013, Ne 22, ct. 2787; Ne 49, ct1. 6397; cT. 6400) u or 27 cenrs6psa 2005 r.
No 1131 «O kBanMbHUKALMOHHBIX TPEOOBAHUAX K CTANCY roCyIapCTBEHHOM IPaXIaHCKOH
iy k651 (rocy1apCTBEHHOH Cy OBl HHBIX BHIOB) WJIK CTax<y pabOThI N0 CIENHabHOCTH
s (elepaibHBIX  TOCYIAapCTBEHHBIX — IPAXAAHCKHMX  CIIYKAIHXo (Cobpanue
saxoHOnaTenscTBa Poccuiickoit ®eneparnu, 2005, Ne 40, cT. 4017; 2008, Ne 31, c1. 3700;
Ne 46, ¢1.5930) mpuKa3bslBalo:




1. Yr1BepauTh:

1.1.  Ksanuduxkaunonsslie TpeboBaHus K NpohecCHOHAIBHBIM 3HaHWSIM U HaBBIKaM,
HEOOXONMMBIM  JUIsl  MCIOJHEHMS JIOJDKHOCTHBIX  0O0s3aHHOCTEH  (enepalbHBIMH
rOCyJapCTBEHHBIMH  IPaXJAHCKUMHM  CHOYXXalMMM  LIEHTPaJbHOTO  anmapara u
TEPPUTOPUANIBHEIX  opraHoB  ®enmepanbHoif  cnyx0pl 1O Ham3opy B  cdepe
3 paBoOXpaHeHus (npuioxeHue Ne 1);

1.2.  KsanmuduxauuoHHsle TpeGoBaHUS K NPO(ecCHOHATBHBIM 3HAHUAM M HaBbIKaM
B o0nacti MHPOPMAIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH, HEOOXOOWMBIM JUIs
UCIIOJIHEHWS  JOJDKHOCTHBIX  OOs3aHHOCTEH  (edepaJlbHBIMH  T'OCYIapCTBEHHBIMH
IPaXIaHCKUMH CJIYy’)KallUM{ LEHTPaJBHOr0 amnrnapara M TEPPUTOPHAIBHBIX OpraHOB
DenepanbHOi ciy>xOBI 110 HaI30py B chepe 3APaBOOXPAHEHHUS, KypPUPYIOIHUMH BOIIPOCEH!
BHEIPEHUs] HMHQOPMAIMOHHO-KOMMYHHKAIIMOHHEIX  TEXHOJNOTHH B  JEATENbHOCTH
HEeHTPaTLHOTO aNlapara U TEPPUTOPUAIBHBIX OpraHoB denepanbHOH CiyXO0BbI 10 HAA30pY
B cepe 3MpaBOOXPAHEHHS, @ TAKIKE B YbH JOJDKHOCTHBIE O0S3aHHOCTH BXOMAT CO3JAHHE,
pa3BHTHE W aJIMUHUCTPUPOBaHHE HHOOPMALMOHHEIX CUCTeM (IpunoxeHue Ne 2).

2. YCcTaHOBHTB, YTO K NMPOQecCHOHANBHEIM 3HAHUSM U HaBbIKaM (enepanbHBIX
TOCYHapCTBEHHBIX IPaXXJAHCKMX CIY>KalMX LEHTPAIbHOrO anmnapara 4 TeppUTOPHATBHEIX
opranoB PeznepajbHOH ciy)0bl M0 Hag3opy B cdepe 3apaBOOXpaHEHHS, KYPUPYIOIIHX
BOIPOCEI BHEIPEHHS UH(OOPMALHOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTUH B AEATENBHOCTE
LEHTP&aJIbHOTO alllapara i TEPPUTOpUaibHbIX opraHoB PenepanbHOil ciryk0b1 110 HaA30py
B cepe 31paBOOXPaHEHHsI, a TAKKe B YbH AOJDKHOCTHBIE 00A3aHHOCTH BXOIUT CO3LAHUE,
pa3BuUTHE M AAMHHHCTPUPOBaHHME  HHOOPMALMOHHBIX  CHCTEM  Hapsaay C
KBATH(DUKAMOHHBIMH TPeOOBAHWAMH, YCTAHOBJIEHHBIMH TMOAMYHKTOM 1.1 myHKTa |
HacCTOsILLEero IpHKasa, NpexbsBISIOTCS  KBaJM(UKAMOHHBIE  TpeOOBaHHI K
npotdeccMoHalbHbIM  3HAHMSIM W HaBblkaM B 0o0jacTd  MH(OPMALMOHHO-
KOMMYHHKALMOHHBIX TEXHOJIOTHH, HeOOXONMMBIE MM [JIsl HCIOJIHEHMs NODKHOCTHBIX
0053aHHOCTEH, YCTAaHORIEHHbIE MOANYHKTOM 1.2 MyHKTa | HACTOSIIEro MPUKA3a.

3.  HavanpHukaMm CTIpYKTYpPHBIX MOApasieleHHH LEeHTPAJBHOrO ammapara H
PYKOBOUTENAM TEPPUTOPHANILHEIX OpraHoB PenepanbHOR ¢iyKOBI 10 Haa30py B chepe
3IPaBOOXPAaHEHUS MNpH  pa3paboTKe JOJKHOCTHBIX  PErIaMEHTOB  (elepalbHbIX
rOCyAapCTBEHHBIX MPaXKIaHCKUX CIIYXKAIUX YYHTBIBaTh KBaNH(HKAIMOHHBIE TpeOOBaHuU,
yKa3aHHBIe B [IyHKTE ] HacTOsLIEro NpuKasa.

4.  IlpusHaTe yTpaTMBIIMM CuIy Mpuka3 PemepansHOMl CIyKObl IO Haa30py B
ctepe 37paBOOXPaHEHHs M COUMAIBHOrO pasBuTus oT 4 Mmaprta 2009 r. Ne 1506-I1p/09
«O KBaTM(DUKALKMOHHBIX TPeOOBAHUIX K MPO(MECCHOHATHHBIM 3HAHHUSAM ¥ HaBBIKaM,
HEOOXOAMMBIM NSl MCMONHEHWS! JODKHOCTHEIX — obs3aHHOCTed  (emepalbHBIMU
rOCYAapCTBEHHBIMH  IPAXJAHCKMMH  CIYXXAlUIMUMW  LEHTPaILHOrO  anmaparta |
TepputopHaibHbiX  opraHoB  (DejepanbHoit  ciayx0bl 1o  Hagzopy B cdepe
30paBOOXPaHEHHS W COLMAJIBHOIO pa3BUTUA» (3aperucTpupoBaH B MuUHHUCTepcTBe
roctunnu Poccuiickoit @enepanuu 19 mas 2009 r., peructpanuonHsiii Ne 13944),

Bpuo pykoBoautes M.A. Mypariko




[Tpunoxenue Ne 1
k mnpukasy DenepanbHOH CIyXObl O
Ham3opy B cdepe 3apaBOOXpPAHEHUS

« » 2014 r. Ne

Kpainpuxkanuonnbie TpedoBaHus K npodeccHOHANbHbIM 3HAHUSIM H HaBbIKaM,
HeoOXOAMMbIM /1JIs1 HCNIOJIHEHH S 10JI’KHOCTHBIX 00fI3aHHOCTEH
denepajibHLIMH rOCy1apCTBEHHbIMH IPAXKAAHCKHMH CJYKAIIHMH
LEHTPAJBLHOIO aNNAapaTa v TePpPUTOPHAJIBLHBIX OPraHoB
®enepajbHOM c1y:KO0bI O HAA30pYy B cdepe 3ApaBoOXpaHeHUs

[To momxHOCTAM deaepanbHOi TOCY1apCTBEHHON I'Pa)K1aHCKOMH Cl1yKOBI
KaTerOpHH «PYKOBO/IUTENIN» BbICLLIEH U [TITABHOW IPYNIBI AOKHOCTEH

IIpodeccuonansuele 3Hanus: Konctutyuuu Poccuiickoit @enepanum,
(enepanbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (eOepajbHBIX 3aKOHOB, YKa30B H
pacriopsbxkenuit  Ilpesumenta  Poccuiickoit  ®enepanuu, IIOCTAHOBJIEHHH U
pacniopsbxeHuit IlpasurenscTBa Poccuiickoli denepauny, npukasos MHHHCTEPCTBa
3apaBooxpaHenust Poccuiickoi Penepaunu, HHBIX HOPMATUBHBIX MPABOBEIX aKTOB B
pamkax kommneTeHUHH DenepanbHON C1yKO0b! 10 HaA30py B c(epe 34paBOOXpaHEHHA
(mamee — Poc3apaBHaj30p); OCHOBHBIX HalpaBlCHUH COLMAIbHO-IKOHOMHUYECKOIO
PasBUTHA 3JPAaBOOXPAHEHH:A; CTPYKTYPBI M IIOJJHOMOYMH OPraHOB IOCYIapCTBEHHOM
BJACTH M MECTHOIO CaMOYIpPaBIEHHUs; OCHOB IMPOXOXKIEHUS TIOCYIapCTBEHHOH
IPaXJaHCKOH CIYXObl; OCHOB yNpaBieHHs ¢ OpraHU3auud TpyJa; OCHOB
NEJIONPOM3BOACTBA;  [PaBWjl  JIEJIOBOrO0  3THKETa;  Cily)KeOHOro  pacrnopsiaka
LUEHTPAJILHOIO anmnapara ¥ TeppHTOpPHalbHBIX opraHoB Poc3apaBHamsopa; nopsaka
paboTEl CO CIy’K€OHOH M cekpeTHO uHbopMmauuel; GOopM U METONOB PaboOThl ¢
NPpUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEACTB YIIPABJIEHHUS, MPABOBLIX ACMEKTOB B
obnacTh HMH(OPMALUMOHHO-KOMMYHHMKAUMOHHBIX TexHojoruil (mamnee — WKT);
MPOrPaMMHBIX JOKYMEHTOB M NPHOPHTETOB OCYJapCTBEHHOM NMOJUTHKH B 001acTu
WKT; npaBoBeix acnektoB B cdepe NpegocTaBieHUs ToCyJapCTBEHHBIX YCIYT
HACEeJIEHWI0 M opraHuzauusM nocpeactsoM npumenenus HMKT; anmapatHoro u
NpOrpaMMHOr0  O0ECreueHHusl; BO3MOXXHOCTEH M OCOOEHHOCTEeH IpUMEHEHUs
coppemenHplXx MKT B rocymapcTBeHHBIX OpraHax, BKJIIOYas HCIIOJIE30BAHHE
BO3MOXHOCTEH MEXBENOMCTBEHHOTO JOKYMEHTOOOOpPOTa; OOIIMX BOIIPOCOB B
obnact obecnedeHHs HHPOPMALMOHHOH (E30MaCHOCTH; OCHOB IIPOEKTHOIO
YTIpaBJeHHs; IpaBUJI OXPaHbl TPYAa ¥ NPOTHBONOXKAPHOH 6€30MacHOCTH.

IIpodeccuonanpHple  HaBBIKM: IUIAHHPOBAaHHS W TOCTAHOBKH  leJei,
ONpeNeNAOIINX  peanu3alMio  nonHoMouuii  PocsapaBHagzopa B cdepe
3ApaBOOXpaHEHHUA, a TaKKeE CIIOCOOBI HX AOCTHUNKEHMS, NPAKTHYECKOIr0 NpUMEHEHUA
HODMAaTHBHBIX IPABOBEIX aKTOB; pa3spabOTKM W  YIpaBJIEHUSA IPOCKTaMHU;
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ONEPaTMBHOIO MPUHATUA ¥ pealu3aliyl YNpPaBIEHYECKUX PEUICHUH; MOArOTOBKH
NPOEKTOB HOPMAaTHBHBEIX IIPABOBBIX aKTOB, BENEHHS [I€JIOBBIX IIEPErOBOPOB;
NyOAMYHOrO BBICTYIUIEHWS; BJIAJEHUS] NpUEMaMH MEXJIHYHOCTHBIX OTHOLICHUH U
MOTHUBaUMM  NOAYMHEHHBIX, CTUMYJIHpPOBaHHMs  JOCTHXKEHHsS  PE3YJIbTaTOB,
B3aUMOJICMCTBUSI C JPYIMMM BENOMCTBaMH, TIOCYIHapCTBEHHBIMM OpraHamy,
npenactaButenaMu  cyOpekToB  Poccuiickoit  PDenepaumu, — MyHHUMIAIBHBIX
06pa3oBaHmnil; HOPMOTBOPUYECKOM JESTENBHOCTH; OpraHu3alui paboThl CTPYKTYpPHBIX
NoapasfejieHuii, TOCTOAHHBIX W BpPEeMEHHbIX KOMHMCCHH H pabouux rpymnm,
IUIaHUpOBaHKUs pabOoThl, KOHTPOJS, aHaIW3a W IIPOrHO3MPOBAHHsS IOCIEACTBUH
IPHHUMAEMBIX PellleHuit; TpeGoBaTeIbHOCTH; BIIaIeHNs] KOHCTPYKTHBHOM KPHUTHKOM,
JIEJIOBOTO MHCHhMAa; afallTUpPOBAaHUA K HOBOM CUTYaUHMH M MPHUHSATHSA HOBBIX MTOAXOIOB
B pELIEHWY [OCTABJIEHHbIX 3alay; CUCTeMaTu3auWd HHOOpMaluM; noabopa u
pPacCTaAHOBKH KaJpOB; IMOJIb30BaHUsi COBPEMEHHOM OPITEXHHKOM M MPOrpaMMHBIMH
MPOAYKTaMH; CTPaTErMYecKoro IUIAHUPOBaHHs W YIIPABIEHHS  IPYIIIOBOM
HEATeNBHOCTBI0 C YYeTOM BO3MOXHOCTEH U  OCOOEHHOCTEH IPHMEHEHUS
coppemeHHbIX HMKT B rocymapcTBeHHBIX oOpraHax; paboTel ¢ BHYTPEHHMMH WU
nepudepUHbBIMA yCTPOMCTBAMHU KOMITBIOTEpa; paboThHl B ONEPALIMOHHON CHUCTEME, B
TEKCTOBOM pEIaKTOpe, ¢ 2JIEKTPOHHBIMHM TaOnMHUaMy, 0a3amMu JaHHBIX; YIPaBICHHA
JJeKTPOHHON nouToil; paboTel ¢ CUCTEMAMM YIPaBiIE€HWS MPOEKTaMH, C
UHPOPMALIMOHHO-TEIEKOMMYHHUKAIIHOHHBIMM  CETAMH, B TOM 4YHCIE ¢ CEeThIO
HHTepHET, peNaKTUPOBAHUS JOKYMEHTAalMd Ha BBICOKOM CTHIIMCTHYECKOM YPOBHE,;
CBOEBPEMEHHOTO BBIABIICHUS W pa3pellieHus MPOOIeMHBIX CHTYallHH, IPUBOIALIHNX K
KOHQUIMKTY HHTEPECOB; YMEHHs He [HOMyCKaTh JIMYHOCTHBIX KOH(IMKTOB C
NOJYHHEHHBIMH COTPYAHHKAMH, KOJIEraMH ¥ BBILUECTOSIIIMMH PYKOBOOUTENSMHU.

[To nomxHOCTAM (helepanbHOM rocy JapCTBEHHOM TPaXIaHCKOH CITy KOBI
KATErOpUHU «PYKOBOIUTENH» BeMyIIed rpynibl JOJKHOCTEH

Ilpodeccuonansurle 3HaHus: KoHcturynuu Poccuiickoiit  Penepauuy,
(enepanbHEIX KOHCTUTYLIMOHHBIX 3aKOHOB, (pe/lepalibHbIX 3aKOHOB, YKa3oB H
paciopsakeHui  Ilpesupenrta Poccuiickoit  Pepepanuu, IOCTaHOBIEHHH U
pacniopspkenuid IlpasurensctBa Poccuickoll denepanuu, npukazoB MUHHCTEPCTBA
3apaBooxpaHeHus Poccuiickoli denepaluy, UHBIX HOPMATHBHBIX [IPABOBBIX aKTOB B
paMkax KOMITETEHIMH PocC3JpaBHan3opa; OCHOBHBIX HAamnpaBl€HUH COLMATbHO-
3KOHOMHMYECKOI0 pasBUTHA 3[]PaBOOXPAaHEHHs; CTPYKTYPBEl M IOJHOMOYHH OPraHoB
rOCyapCTBEHHOH BJIaCTM M MECTHOTO CaMOYIIpaBIeHHS; OCHOB IPOXOXICHUS
rocyIapcTBEHHOH Ipa)cIaHCKoM Ci1yObl; OCHOB YIpaBIEHUS U OpraHU3aluu Tpy/a;
OCHOB [IeJIONPOM3BOJACTBA; IMpaBUI [EJIOBOTO ITHKETA; CIyXeOHOro pacrnopsaka
LEHTPATLHOrO anmnapara ¥ TeppUTOpPHANBHEIX OpraHoB Poc3npaBHai30pa; MOpsaKa
paloTel ¢O Ciy)keOHOH M cekpeTHOW wHpoOpMmauuei; GopM U MeTomOB paboThHl ¢
NPUMEHEHHEM aBTOMATH3HPOBAHHBIX CPEACTB YIPAaBICHHs; allapaTHOIO U
IPOrpaMMHOro  obecrieyeHHs; BO3MOXXHOCTEH U OCOOEHHOCTeH IIpHMEHEHH
copemennplx HMKT B rocynapcTBeHHBIX OpraHax, BKJIIOYash HCIIOJIb30BaHHUE
BO3MOXKHOCTEH MEXBENOMCTBEHHOIO JOKYMEHTO0O00pOTa; OOIIMX BOINpPOCOB B
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obmactu obecrieyeHus HHPOPMALMOHHON O0e30IaCHOCTH; MpaBUII OXpaHbl TpyHAa H
IIPOTHBOTIOXKAPHON 0€30IIaCHOCTH.

I[IpoQeccHOHANbHBE HABBIKA: IUIAHHPOBAaHHs W  IIOCTAHOBKH  LEJIeH,
ONpeNeNsIOIMX  peann3aluio  IonHomoumd  PocsnpaBHamsopa B chepe
3[paBOOXPAHEHHS], A TAKXKe CIOCOOB! MX NOCTHXKEHHs; MPaKTH4YECKOro NpUMEHEeHHA
HOPMaTMBHEIX IIPAaBOBBIX aKTOB; pa3pa0OTKM W  YNPABICHHUSA TMPOCKTAMH;
ONEPATHBHOTO TPUHATHA W pealH3allii YIPaBICHYECKUX PEIICHHH; TMOArOTOBKH
POEKTOB HOPMATHBHBIX NPABOBBIX aKTOB; BeNEHHs MEJIOBBIX IEPEroBOPOB;
nyGIMYHOrO BBICTYIIGHUS!, BIaJeHUs. NMPUEMaMH MEXJHYHOCTHBIX OTHOUICHUH H
MOTHBAlMH  [OOYHMHEHHBIX,  CTUMYJHpPOBaHHS  HOOCTHXXEHHs  pE3YJIbTaTOB;
B3aMMOJENCTBUA C JAPYrHMH BeAOMCTBAaMHM, TOCYIapCTBEHHbIMH OpTaHaMmy,
npeacraBuTeNiasmMu - cyObpekroB  Poccuiickodt  @exepalii, — MyHHUIMIATBHBIX
0Gpa3oBaHuil; HOPMOTBOPYECKOH [AESTENbHOCTH; OPraHu3alKi paboThl CTPYKTYPHBIX
noApasielieHd#, TOCTOSHHBIX W BPEMEHHBIX KOMHCCHH H pabouux TPy,
TAaHHPOBAaHHsS pabOTEl, KOHTPONS, AHANW3a ¥ MPOTHO3MPOBAHMs IOCIENCTBHH
IPUHMMAEMBIX pellieHHUii; TpeGOBATeNbHOCTH; BllaIeHHA KOHCTPYKTHBHOM KPUTHKOM;
LEJIOBOr0 MMMChMa; aIalTHPOBAaHUs K HOBOH CHUTyallMH U MPUHSITHSA HOBBEIX IIOJXOMIOB
B pelleHHMM TOCTaBJEHHBIX 3a/au; CUCTeMaTH3aluM HHQopmanuu; noadoopa H
PacCTAHOBKM KaJPOB; [MOJH30BAHHS COBPEMEHHOW OPITEXHMKOW W MPOrpaMMHBIMH
[pPOAYKTaMH; CTPaTerM4ecKoro IJIAHMPOBaHHWs H  YNpPaBAEHHA TPYIIOBOH
HNEATENbHOCTBIO €  YY€TOM BO3MOXHOCTeH UM OCOOEHHOCTEH INpHMEeHEeHHS
copemenbix VKT B rocymapcrBeHHBIX opraHax; pabOTBl ¢ BHYTPEHHHMH M
nepudepuiHEIMA yCTPOUCTBAMH KOMITBIOTEpa; pabOTEl B ONEPAllMOHHOH CHCTEME, B
TEKCTOBOM PENaKTOpe, C 3JIEKTPOHHBIMH TabiMUaMHu, OazamMH JaHHBIX; yIIpaBlIeHH
9NIEKTPOHHOH mouToM; paboTel cC cUCTEMaMW YIPABJICHHSA [POCKTaMH, C
HH(POPMALIMOHHO-TEJIEKOMMYHUKaMOHHBIMU  CETSIMH, B TOM HYHCJI€ C CeTBIO
HuTepHeT, pelakTUPOBAaHUS NOKYMEHTAlMU HAa BBICOKOM CTHJIMCTHYECKOM YPOBHE;
CBOEBPEMEHHOI'O BBIABIIEHMs U pa3pelleHus NpoOIeMHBIX CUTYal i, IPHBOLALIMX K
KOHGIUKTY HHTEPECOB;, YMEHHs He MHOMyCKaTh JHMYHOCTHBIX KOHQIUKTOB C
MOAYMHEHHBIMH COTPYIHUKAMHU, KOJUIEraMH U BRIIIECTOSIIIMMH PYKOBOJUTEIISAMH.

T[To pomkHoCcTSM (eiepaibHOi FOCYIapCTBEHHON IPaXKIaHCKOH CITyKOBbI
KaTeropMy «IIOMOLIHHMKY (COBETHUKH)» TJIABHOH M BelyLUeH Ipynn J0KHOCTEH

IMpodeccuoHansHrle 3HaHus: KoHerutyuuu Poccuiickoit  ®enepanuw,
denepanbHBEIX KOHCTHTYLMOHHBIX 3aKOHOB, (elepallbHBIX 3aKOHOB, YKa30B H
pacriopsbkeHuii  [Ipesunenta Poccuiickoit  @enepaluuy, [OCTAHOBICHHH U
pacrniopsbxenuid IlpaButenscrsa Poccuiickoit Menepaunu, npukazoB Munucrtepcrsa
3apaBooxpaneHus Poccuiickoit Menepauny, HHBIX HOPMATUBHBIX MPaBOBBIX 8KTOB B
paMkax KoMreTreHUWMH Poc3apaBHaa3opa, OCHOBHBIX HallpaBI€HHH COLIMaJIbHO-
SKOHOMMUYECKOI'0 PAa3BHUTHsS 3APABOOXPAHEHHS; CTPYKTYPBl M NOJIHOMOYHH OpraHos
rOCyJapCTBEHHOM BJIaCTH M MECTHOTO CaMOYIpPaBICHUs; OCHOB IIPOXOXKIECHHs
rocyapCTBEHHOM I'paKJaHCKOW CITy>KOBl; OCHOB yIpaBJIEHHsI H OPraHHM3alHH TPYa;
OCHOB J€NOTPOW3BOJICTBA; MpPaBWJI [EJOBOT0 3THUKETa; MpaBuWJl OXpaHbl Tpyda H
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IPOTHBOIOKAPHOM 6E30MaCHOCTH; CIIyXKEeOHOr0 pacnopsiika LEHTPANbHOIO almapara
W TeppUTOPHMANBHBIX OpraHosB PocsipaBHaazopa; mopsaka paboTsl €O CITyKeOHOMH
uHpopMmanyei; GopM ¥ MeTONOB paboThl C MPUMEHEHHEM aBTOMATH3UPOBaHHBIX
CpEeJICTB YIpaBJeHHUs; AMAPATHOTO ¥ [POrPaMMHOr0 06ecrieyeH s ; BO3MOKHOCTEH 1
ocobennoctell npumeneHus coBpeMeHHbIX MKT B rocynapCTBEHHBIX OpraHax,
BKJIFOYAsk MCIIONB30BAHUE BO3MOXKHOCTEH MEXBEJOMCTBEHHOIO JOKYMEHTOOOOpOTa,
06LIKX BOMPOCOB B 06acTu obecredeHyss HHPOPMALHOHHOH Oe30MacHOCTH,

[MpodeccroHaibHble HABBIKU: IPAKTHYECKOrO IMPUMEHEHUS HOPMAaTHBHbIX
IIPAaBOBBIX aKTOB; Pa3pabOTKH U yIpPaBIEHUs IPOEKTaMM; OTIEPaTUBHOTO NMPHHATHS U
peanu3aldyi yNpaBlIeHYECKUX PELIeHHH; IOATOTOBKM MPOEKTOB HOPMAaTHBHBIX
IpPABOBBIX aKTOB; oOOecrevyeHUs BBINOJHEHHs TOCTABICHHBIX DPYKOBOAUTEIIEM
Poc3npaBHaazopa (TeppUTOpUANbHOrO opraHa Poc3ipaBHan3opa) 3ajad; BEICHHS
JENOBBIX IEPEroBOPOB; ITyONHYHOrO BBICTYIUICHHMS; B3aWMONEHCTBUS C JIPYyrMMU
BEJIOMCTBAMH, T[OCYIAapCTBEHHBIMH  OpraHamy, [PeJCTABUTENAMH CyOBEeKTOB
Poccuiickoit Pemepanuy, MyHUIUNATBHBIX OOpa3sOBaHHUM; IJIAHMPOBaHMA paboThI,
KOHTPOJNS, AHANM3a M NPOTHO3MPOBAHMs MOCIENCTBUH NPUHAMAEMbIX DPEIUCHHH;
BJIaJICHUS KOHCTPYKTHBHON KPUTHKOM; €J0OBOr0 IHMCHhMA; alalTHPOBAHUS K HOBOH
CHTYaIliM ¥ TPHUHSATHS HOBBIX IMOAXOJOB B pPEIICHHWM TOCTABICHHBIX 3a/1a9,
KBATUUIUPOBAHHONW paboTel C JIIOABMHM [0 HENOMYIIEHUIO JIMYHOCTHBIX
KOH(IMKTOB; [0JIb30BaHKHsS COBPEMEHHOH OpITEXHHUKOW M  TNpPOrpaMMHBIMH
NPOAYKTAMH; pabOTEl C BHYTPEHHHMH M [EPUQEPUFHBIMM  YCTPOHCTBAMH
KOMIbIOTEpa; paboThl B ONEPALlMOHHOW CHUCTEME, B TEKCTOBOM peAaKkTope, ¢
5JIeKTPOHHBIMH Tabauuamu, GasaMu JaHHBIX; YNPaBIeHHA JSJEKTPOHHOM MOYTOMH;
paboTEl ¢  CHCTEMAaMH  YOpaBicHMS  [POEKTaMH, C  HH(OPMAlIHOHHO-
TeNeKOMMYHHKAl[MOHHBIMH  CETAMH, B TOM 4Hciae ¢ cereio  HHtepHer,
PeaaKTHPOBaHHs JOKyMEHTAllMd Ha BBICOKOM CTHJIMCTHYECKOM YpPOBHE; IIOATOTOBKH
Ipe3eHTAINI; CBOEBPEMEHHOIO BBISIBJCHHS W pa3pelleHus NpoOIEMHbIX CUTYaLHH,
NPUBOMAAILIMX K KOH(MJIHKTY HMHTEPECOB; YMEHHMA HE JOMYyCKaTh JIM4YHOCTHBIX
KOH(QUIMKTOB C TIOOAYHHEHHBIMH COTPYIHHKAaMH, KOJUIETaMH M BBIIIECTOSIUMHU
PYKOBOAMTEISAMHU.

Mo momxHOCTSM (efepanbHOii roCcyIapCTBEHHOM MPaXKIaHCKOM CiTyxKObl
KaTerOpHUM «CIEeNHAIUCTRI» BeNyIei 1 cTapiied rpyI J0/DKHOCTEH

[Mpodeccuonanvupie 3suanus: Koucturynuu Poccuiickoit  depeparum,
denepanbHBIX KOHCTHTYLHOHHBIX 3aKOHOB, (peepajibHBIX 3aKOHOB, YKa30B H
pacnopsbkenuit  Ilpesmnenta Poccuiickoii  @Denepauuu, NOCTAHOBJIEHHH U
pacniopsokenuii IlpasutensctBa Poccuiickoil @enepauuu, nMpuka3oB MHHHCTEPCTBA
31paBooxpaHeHHs Poccuiickoil Penepallni, HHBIX HOPMATHBHEIX IIPABOBBIX aKTOB B
pamMKax KOMIeTEeHLMH Poc3apaBHan3opa, OCHOBHBIX HANpaBIe€HHH COLHAIBHO-
SKOHOMHYECKOr0o pa3sBUTHs 3[paBOOXpaHEHHs, CTPYKTYPbl W IIOJHOMOYHH OpPraHoB
rOCYyJapCTBEHHOM BJIACTM M MECTHOTO CaMOYIpaBJI€HHsA; OCHOB IIPOXOXIEHHUSA
rOCYNapCTBEHHOM TIPaXKIaHCKOW cIy>XObl; OCHOB [ENONPOM3BOJCTBA; IIPABUI
JIEJIOBOTO 3THKETA; IPaBU] OXPaHbl TpyJa M IPOTHBOIOXKAPHOW O0e30ImacHoCTH;




CNy)KeOHOr0 pacropsiika LEeHTPAIBHOrO anmnapara ¥ TEeppUTOpHalbHBEIX OPraHoB
PocsapaBHaizopa; nopsjka paboThl co ciyxeGHOM nHbopMalre#; GopM 1 METOLOB
paboThl ¢ MPHMEHEHHEM aBTOMaTU3MPOBAHHBIX CPEACTB yIPaBJieHus; alnapaTHoro 1
NpOrpaMMHOro o0ecrnedeHusi; BO3MOXHOCTEHf W OCOOEHHOCTEH IPHUMECHEHH
copemennslx KT B rocyaapcTBeHHBIX OpraHax, BKJIIO4Yas HCIIONb30BaHHE
BO3MOXHOCTEM MEXBEJOMCTBEHHOIO JOKYMEHTO000pOTa; OOLIMX BOMPOCOB B
o0yactu obecneyeHuss MHPOPMALIMOHHON O€30IacHOCTH.

IMpobeccHonayibHble  HaBbiKU: paboTel B cdepe, COOTBETCTBYIOLIEH
HarpaBleHUIO eSTeIBHOCTH CTPYKTYPHOTO MOJAPAa3Ae/IeHus; IIOATOTOBKH IIPOSKTOB
HOPMaTHBHBIX MPaBOBBIX aKTOB; MPOBEJEHMS IKCIEPTU3BLI NPOEKTOB HOPMATHBHBIX
MIPaBOBBIX AKTOB; O0OECIEeUeHMs! BBITIOJIHEHUS ITOCTaBJIEHHBIX PYKOBOICTBOM 3alad,
3¢ GhEeKTUBHOTO MIAHUPOBaHUS CIIy)KeOHOro BpeMEHH; aHaluu3a U IIPOTrHO3UPOBAHUS
IEATEIHPHOCTH B ITOPYYEHHOH cdepe; HCIONL30BaHMS OMNbITA U MHEHUA KOJUIET,
ajanTalMy K HOBOM CHTyalluM M NPHUHSATHS HOBBIX IIOJXOI0B B pEIICHUH
MOCTABNEHHBIX 33a7a4; KBalU(GUUHUPOBAHHOM paboOThl ¢ JIOABMH 110 HEIOMyIICHHIO
JMYHOCTHBIX  KOH(MJIMKTOB;  IIOJIb30BAHHUS  COBPEMEHHOM  OPITEXHHKOH H
MPOTPAMMHLIMH  TIPOAYKTAMM; YIIPABICHHA O3JIEKTPOHHOHW IIO4YTOH; paboTel ¢
BHYTPEHHHMH W Tepu(EpHIHbIMH yCTPOMCTBaMM KOMIIBIOTEpa; pPaboOTHl ¢
HH()OPMAHOHHO-TEJIEKOMMYHHKALIMOHHBIME  CEeTAMM, B TOM 4YHCIe C CeThIO
WHTepHeT, B ONEpalMOHHON CHCTEME, B TEKCTOBOM PENaKTOpe, C JJIEKTPOHHBIMH
tabnaunamu, ¢ OazaMu J@HHBIX; [TOATOTOBKH MPE3E€HTAlMH, HCIONLE30BAHUS
rpaguyeckuX OOBEKTOB B 2IEKTPOHHBIX NOKYMEHTaX; TOJATOTOBKH JIE€JOBOH
KOppPEeCIOHACHIIHH.

[To HOKHOCTAM (hellepalibHOM roCYapCTBEHHON IpakIaHCKOM CIry OBl KaTeropun
«00ecevnBaroIIMe CIIeLHANINCThI» CTaplueld 1 MiIallllel ITPYNI AO/DKHOCTEH

[lpodeccuonanpupie 3Hanums: Koncruryuuu Poccuiickolt — Denepanuw,
(GenepanbHBEIX KOHCTUTYLMOHHBIX 3aKOHOB, (eNepalbHBIX 3aKOHOB, YKAa30B H
pactiopsokennit  [Ipesunenta Poccuiickoii ®epepalid, [OCTAHOBIECHHH H
pacniopsokennit [IpaButenscra Poccutickoit @exepanuy, npukazoB MunucTepcTsa
31paBooxpaHeHus Poccuiickoil Penepaly, HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB B
paMKax koMmIleTeHLuH Poc3gpaBHan3opa, OCHOB IIPOXOXKAEHHs IOCYOapcTBEHHOM
TPaXIAHCKOM CIIy>OBI; OCHOB JENONPOU3BOACTBA; I[IPABUII JIENOBOTO 3THKETA,
IIPaBHJ1 OXPaHbl TPYAa W MPOTHBONOXKapHOH 06e30IacHOCTH; CIIyXKeOHOro pacnopsaka
LEeHTPaJIPHOIO amiiapaTta ¥ TePPHUTOPHAJIBHBIX OpraHoB PocsmpaBHansopa, mopsaka
pabotel co ciyxebHo#t mHpopMmauumeil; popM ¥ MeTon0B paboThl ¢ NPUMEHEHHUEM
ABTOMAaTH3MPOBAHHBIX CPENCTB YNpPaBJIEHHdA; almnapaTHoro M IIPOrpaMMHOIO
obecnieueHHs; BOZMOXKHOCTeH MU ocobeHHocTell nmpumeHeHUs coBpemeHHBIX MKT B
rocyJ1JapCTBEHHBIX opraHax, BKJIIOYAsI UCIIONBE30BaHUE BO3MOXKHOCTEIH
MEeXBeJIOMCTBEHHOI'O JOKYMeHT0000poTa; 00X BOIIPOCOB B 06/1acTH o0ecrieyeH s
WH(POPMaIlMOHHOH 0e30I1acHOCTH.

IIpodeccruonanpHbie HaBBIKK: 0OecreyeHus BBIMOIHEHUs 3a1a4 U QYHKIUH 110
OpraHM3allMOHHOMY, HH(MOPMAalHOHHOMY, [OKYMEHTAallHOHHOMY, (PHHAHCOBO-




9KOHOMHYECKOMY, XO3SMCTBEHHOMY W HWHOMY OOECIEYEHHIO IeSTEIbHOCTH
IEHTPAJBHOrO  ammapara | TeppUTOPUMANIBHBIX oOpraHoB Poc3mpaBHaasopa;
MCIIONHUTENbCKOW  AUCUMIUIMHBI; 3((EeKTHBHOrO IUIAHMPOBaHMs  CIIyXeOHOTro
BpEMEHH; MCIIOJIBb30BaHMs ONbITA U MHEHHs KOJUIET; KBATH(UIMPOBaHHON paboThI C
JIFOIBMH 10 HEJOMYLIEHHIO JTUYHOCTHBIX KOH(IMKTOB; ITOJIL30BaHHUA COBPEMEHHOH
OPrTEXHUKOM M TPOrpaMMHBIMH TMPOAYKTaMH; YIPaBIeHHs 3JIEKTPOHHOH IMOYTOMH,
paboTEl ¢ BHYTPEHHUMH U MepUpEpUHHbIMH YCTPOMCTBAMH KOMIIBIOTEPA, C
HH()OPMAIIHOHHO-TEJICKOMMYHHKAIlUOHHBIMM ~ CETAMHM, B TOM WYHCJI€ C CETBIO
VHTepHeT, B ONEpPallMOHHOM CUCTeMe, B TEKCTOBOM PEINaKTope, C 3JEKTPOHHBIMU
tabaunamMy, ¢ ©Oa3aMd JaHHBIX; [OJIOTOBKM Ipe3eHTAlUH, HCIIOIb30BaAHUA
rpa¢puueckuXx OOBEKTOB B JJEKTPOHHBIX JOKYMEHTax; IIOATOTOBKH MEJIOBOM
KOPPECTIOH/IEHLIMH.




[Mpunoxenue Ne 2
K mpukasy QenepaibHOH CIyXOBI 1O
Hamsopy B cdepe 3ApaBOOXPAHEHUS

« » 2014 r. Ne

Kpaaudukauuonubie TPeGOBAHHS K NPO(ecCHOHATLHBIM SHAHUAM H
HaBbIKaM B 00J1acTH nHPOPMAIHOHHO-KOMMYHHKAIHOHHBIX TeXHOJIOTHH,
HeOBX0AHMbIM /151 HCTIOJIHEHHSI 10JIKHOCTHBIX 00513aHHOCTEH (eiepaJIbHbIMH
rocyaapcTBeHHbIMH [PAKAAHCKMMH CJIYKAIMMH LEHTPAJILHOr0 anmnapara 1
TepPPHTOPHAJBLHBLIX OpraHoB PeaepanbHOM cayx0bl O HAA30PY B Cepe
3(pAaBOOXPAHEHHUsl, KYPHPYOUMMH BONPOCHl BHEApEHHS HH(pOPMANHOHHO-
KOMMYHHKAUHOHHBIX TEXHOJIOTHIi B 1eITeJIbHOCThL HEHTPAJBHOIO ANNAPaTa U
TepPHTOPHAJbHBLIX opranos MeaepasibHOM CJIyKObI IO HA30PY B cepe
3APABOOXPAHEHMS], 4 TAKHKE B UbH A0JIKHOCTHbIE 00A3aHHOCTH BXOAAT
cO3AaHMe, pA3BUTHE U AAMUHUCTPHPOBAHHE HHPOPMANHOHHLIX CHCTEM

ITo pomxHOCTAM (eiepanbHOM rocy JapCTBEHHOM rpaXKIaHCKoH City OBl KaTerOpHU
«PYKOBOJUTENM» BBICUIEH, TIAaBHOW M BeIyIIeH rpyIn J0DKHOCTEH, KyPUPYIOLIAX
BOMPOCH BHEIPEHHs HH()OPMAIMOHHO-KOMMYHHKAIMOHHBIX TeXHONOTUH
B JIEATENBHOCTD LIEHTPAJIBLHOTO anrapara ¥ TeppUTOPHATIEHBIX OPraHoB
MeepabHOM Ci1yxO0bl 110 HAI30pY B chepe 3PABOOXPAHECHHUA

[IpodeccronanbHble 3HAHMS: CHCTEM B3aMMOICHCTBHA C TpaXAaHaMH H
OpraHu3alMsMK; YYeTHBIX CHCTeM, OOECMNeYHBAlLIMX IOAASPXKY BBINOIHEHU]
denepasbHBIMH OpraHaMH rocyIapCTBEHHOM BIIACTH OCHOBHBIX 3alad U (yHKIIMH;
CUCTEM MEXBEIOMCTBEHHOIO B3aUMOAEHCTBUS; CHUCTEM yIpaBIeHHS
roCy1apCTBEHHBIMU UHPOPMaLMOHHEIMH pecypcamu; uH(pOpMaIlMOHHO-
QHAJIMTHYIECKHX CHCTeM, obecreumBaromux coop, o6pabOTKy, XpaHEHHE W aHaIH3
JAHHBIX, CHCTEM YIIPABJIEHHS 3JEKTPOHHBIMH apXHBaMH; CHCTEM MH(OPMAIHOHHOH
0€e30MacHOCTH; CHUCTEM YNPaBJIeHHs IKCILIyaTalueH.

[TpodeccroHanbHble HAaBblKH paboTHl: ¢ CHCTEMaMH B3aMMOJIEHCTBUS C
rpakIaHaMd ¥ OpraHM3alMsMM; ¢ CHUCTeMaMM  MEXBEAOMCTBEHHOTO
B3aUMOJIEHCTBHS; c CHCTEMAaMH yIpaBlIeHHs rocy1apCTBEHHBIMH
HH(OOPMAIMOHHBIMU pecypcaMu; ¢ HMH(OPMALUOHHO-aHATUTUYECKUMH CHCTEMAaMH,
obecrneunBarOMMH cOop, 00paboTKy, XpaHEeHHEe W aHalIu3 JaHHBIX; ¢ CHCTEMaMH
VIIpaBIeHHs ONeKTPOHHBIMH  apXUBaMM; C CHCTeMaMH HHQOpMaulOHHOH
6€e30I1aCHOCTH; C CUCTEMaMH yITpaBICHUs KCIITyaTalluen.




ITo noJDKHOCTSIM (befiepalbHOM roCy AApCTBEHHOH IPaXKAaHCKOM CITyKOBbI
KaTErOpHH «ITOMOLIHMKH (COBETHHUKH)» [JIaBHOM Y BelyIUEH rpyI JO/DKHOCTEH,
«CTIeLMANMCThI» BeAylLIel U CTapiuel rpyIi 0/DKHOCTeH, «obecrneyrnBaromye
CIIEUUAJIUCTRI) CTapIei ¥ MiaJiel rpyI JO/DKHOCTEH, B YbH IOJDKHOCTHBIE
00513aHHOCTH BXOJST CO3JaHMe, PA3BUTHE M aIMHHHUCTPHPOBAHHE HHPOPMALIMOHHBIX
CHCTEM B JIeATEJILHOCTH LIEHTPAJILHOIO alapara i TeppUTOpPUaAIbHBIX OpraHax
denepanbHOM ci1yxObl 10 HAA30PY B cepe 3APaBOOXPaHEHUA

[TpodeccHOHANBHBIE 3HAHUSA: CHCTEM B3AaHMOACHUCTBHA C TpaXKIaHaMM H
OpraHu3alMsAMK;, YYEeTHBIX CHCTeM, OOecleuMBarOIIUX IOJJEPXKKY BBIIIOJIHEHUA
(enepanbHBIMM OpPraHaMK [OCYAAPCTBEHHON BIACTH OCHOBHBIX 3aiad U (QYHKUMH;
CHCTEM MEXKBEJOMCTBEHHOIO B3aMMOIEHCTBUSA; HMH(OOPMAIIMOHHO-aHATUTHIECKUX
cucreM, obecreduBaroMX coop, 00paboTKy, XpaHEeHHE W aHAIW3 JaHHBIX; CHCTEM
YIpaBleHHs 3JIEKTPOHHBIMH apXMBaMM; CHCTEeM MH(OPMAIMOHHOW 0e30MacHOCTH;
CHCTEM YTIpaBJIEHUs DKCILTyaTallue.

[Ipodbeccuonanbyele HaBBIKM pPa0OTBI: € CHUCTEMAMM B3AMMOICHCTBHs C
rpaxIaHaMM ¥ OpraHusalusMu; C  CHCTeMaMHM  MEXBEIOMCTBEHHOTO
B3aUMOIeHCTBHS; c CHUCTEMaMH yIpaBjieHUA rOCyAapCTBEHHBIMH
AHGOPMALMOHHEIMHE pecypcaMu; ¢ MH(OPMallMOHHO-aHAIHTHYCCKUMHU CHCTEMaMH,
obecrieunBalomiuMu cbop, 00paboTKy, XpaHEHHWE M aHAIM3 OaHHBIX; C CHCTEMaMH
yOpaBieHHs  DJIEKTPOHHBIMH  apXMBaMH, C CHCTEMaMH HHQOPMAIHOHHOH
0e30MacHOCTH; C CHCTEMaMH yIpaBIeHUs SKCIUTyaTalued.




